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Construction Bidding Administration 

Overview 

 Letting Dates are scheduled the Friday after the third Thursday 
each month with the exclusion of December 

 Publish Annual Letting Schedule for Processing Projects 

 Prepare Bidding Proposals 

 Advertisement for Bid (4 weeks from Letting Day) 

•  GDOT – Publish Notice To Contractors (Bid Express) 

•  DOAS (Department of Administrative Services)  

 Request For Eligibility To Bid 

 Request for listing in the Eligible Bidders List as a 
Subcontractor/Manufacturer/Supplier 



Construction Bidding Administration 

Overview 
 

 Publish Eligible Bidders List 
 

 Amendments To Projects Advertised 
 

 Letting Day- Receiving Bids  
• Bid Express- Expedite 
• Apparent Low Bid Announcement 
 

 Bid Processing 
• Transport – Low Bid Analysis and Bid Tabulations 

 
 Bid Evaluation 

• Estimating Committee  
• Bid Review Committee  

 
 Awards/Rejections/Deferrals 

• Announcements 
 

 Contract Processing 

 



Construction Bidding Administration 

Website 

 
 
 



Electronic Bids 



Bid Express Account 



Bid Express Account 



Bid Express Web Page 
 



Bid Express Web Page 
No Bid Express Account 



Bid Express Web Page 



Bidding Proposal 

 

 

 

  Proposals are located on the Bid Express web page for 

Electronic download into Expedite Software.   



Expedite (Electronic Bidding 

System) 



Electronic Bidding System 

File 



Letting Proposal 
 

 

 Project Description including Completion date 

 Project Schedule of Pay Items 

 DBE/WBE Goals (Set by DBE Committee, if applicable) 

 Federal Certifications 

 Supplemental Specifications 

 Project Specific Special Provisions 



Letting Proposal 

 

 

 

  A PDF copy is also available for review for each Call 

Order on the Bid Express web page. 



Notice to Contractors 



Notice to Contractors 
 

List Summary of Projects 
• Call Number 
• County 
• Road Name 
• Mileage 
• Plans Available 
• Page No. for Detailed Information about 

project 

 
 Special Notices 

 
 Detailed Project Information 

• Project Description 
• Completion Date 
• DBE/WBE Goal Requirement 
• Proposed Pay Items 

 

 



Georgia Security and Immigration 

Compliance Act Affidavit 

Per Spec 102.15 – Submit a completed (signed and notarized) affidavit 

for each Call Order Number that is being bid to GDOT no later than 12:00 

p.m. on the day prior to the Bid Opening 



Georgia Security and Immigration 

Compliance Act Affidavit 



Request for Eligibility to Bid 
 

•  Fax Your Request 
 

•Request for Eligibility to Bid as a Prime                                                                                           

(Per Spec 102.16 – Submit completed request to GDOT no later than 12:00 

p.m. on the day prior to the Bid Opening) 

 

•Request for Listing in the Eligible Bidders List as a  
Sub/Manufacturer/Supplier 

http://www.dot.ga.gov/


 

Request Form For Eligibility To Bid as a Prime Contractor   

          

 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 



Request Form for listing in the Eligible Bidders List as 
Subcontractor/Manufacturer/Supplier 

 
 
 
 
 
 
 
 
 
 
 



Your Company information is listed in the Eligible Bidders List 

 Contractors Bidding Prime are listed. DBE/WBE, Sub-Contractor, 

Supplier, or Manufacture are identified with an “*” 



Contractor Directories 

Directories 
 

 
 
 
 

 Select  
   

 
 
 

 

 
 
 
 

 Select  
   

 
 
 

 

Prequalified  
Contractors 
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Contractor Directories 



UCP Directory 

(DBE/WBE) 



UCP Directory 
(DBE/WBE) 

Searchable 
Directory 

Excel 
Directory 



Letting Day Electronic Download 

From Bid Express 



Unofficial Bid Results 



Bid Evaluation 
 
 
 Estimating Committee Review/Recommendation 

 
 Bid Review Committee Review/Recommendation 

 
 Director of Construction/Chief 

Engineer/Commissioner Concurrence 
 

 Commissioner Approval 



Tabulation of Bids 



Awards/Rejections/Defer

rals 



Award Announcement 
August 16, 2013 Letting 



Contract Execution 
 Compile and Process Low Bid Data with Bid Submission 

for Contract Issuance 
 

• Pay Items with Bid Amounts 

• DBE/WBE Data(if required) 

• Supplemental Specifications 

• Project Specific Special Provisions 

• Amendments issued during Advertisement 

• Certifications 

• Contract and Execution Signature Pages 

• Payment and Performance Bond Form 

• Print Awarded projects contracts 

• Georgia Security & Immigration Compliance Act Affidavit         

(E-Verify) 

 



Contract Execution 

Tracking 
 
 Office of Construction Bidding Administration utilizes 5 

days to finalize and print Contracts 
 

 Mail to the Awarded Contractor- 1 Original and 4 copies 
of Contract with 15 day return deadline 

 
 Verify Contractors and Sureties signatures along with 

Bond & Georgia Immigration Affidavit 
 
 (GDOT  has 30 Days to Execute Contract once returned 

properly executed by the Contractor 
 
 Forward to Executive Leadership for signatures 
 
 Issue Notice To Proceed once Contracts are returned 

and all requirements are met (Notice of Intent on 
affected projects) 

 



Construction Bidding Administration 

QUESTIONS   ? ? ? ?   


